
BUSINESS LICENSE RENEWAL STEP-BY-STEP INSTRUCTIONS

Select "Login or Register" to create an online profile on the SJconnect portal.

Select Sign Up at the bottom of this screen.

Link to San Jacinto Connect Online

https://sanjacintoca-energovpub.tylerhost.net/Apps/SelfService#/home


Enter all the required fields then select Sign Up.

The system will generate a confirmation code and send it to your email.  Retrieve the numerical

code and enter below, then select Verify.



The system will automatically log you in.
Please READ the registration Acknowledgment and click Continue.

Enter the personal information of the business owner.

IMPORTANT - If the applicant is NOT the owner, please create an additional contact with the applicant

information, click Next.

Enter the business address, click Submit.



From the main Dashboard select Apply. 

Select - Business License 

If your business address is located in San Jacinto, select In-Town Business.  
If your business address is located OUTSIDE of City of San Jacinto, select – Out-of-Town 

Business. 



If you operate your business from a private residence in San Jacinto, select Residential Business.
If you operate your business from a commercial location in San Jacinto, select Commercial Business.
Contractors located OUTSIDE of City Limits, select Commercial Business.

Select the correct application below based on the description: 

Select the type company type using the drop down options:

Click the + sign to continue



Select the different types of addresses related to your business location.

(example: "Billing" address may be different than the physical address)  

In Town Businesses: Begin to enter the business address.  As you enter the information, your

address should automatically appear.   

Out of Town Businesses MUST use the “ENTER MANUALLY” option to enter business address.

Click the + sign to continue

Click the small square. The ADD button will appear – click it.



If you have a different mailing address, select the type from the drop down and + button to add.  Next

Complete the required fields and click NEXT 

Please click the “INDUSTRY CLASSIFICATION(S) to bring up menu.
Enter a description in the search bar (i.e. Trucking, Retail, Restaurant) then Search.

Select the best option that describes your type of business and/or operations. You can select more than one category/
type of business (if needed). 
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When you are done adding categories, click Add Selected. 
Enter a business owner's name by clicking the + sign  

Enter the owner’s name and select the magnifying glass to SEARCH the directory. Select from the names 

displayed – click Add to confirm your selection. If the name doesn’t appear proceed to Enter Manually.



If you need to add additional owners, repeat steps above or Select Type and click the + to Add Contact.

Click  NEXT  to continue 

In the GENERAL tab, complete as much information as possible. Missing information may delay the review 
and processing of your business license. 

SIC (can be obtained by using the search feature below) 



If you are a contractor, please select ALL that apply. 

Please read the Home Occupations & Acknowledgements for ALL Home Based Businesses before typing 
your name at the bottom.



ATTACHMENT portion of the application is for NEW applicants to upload REQUIRED application 
documentation (i.e. sellers permit, barber and/or cosmetology license, fictitious business name 
filings and contractor’s license). 

Select the type of document and click the + sign to upload.

Type your name and sign using electronic signature and/or your mouse.  Click NEXT



VERIFY ALL THE INFORMATION IS CORRECT AND CLICK SUBMIT TO CONFIRM 

CONGRATULATIONS!

This MESSAGE is your confirmation that your application was SUCESSFULY SUBMITTED! 




